Risk

Manager
Risk Manager - Complete a
Compliance Check / Activity
Are you completing a o
ompliance Check- Compliance check or an Activity.
Activity?
Go to the Compliance Go to the Compliance
Library Library followed by "Activity
library'
Y Y
Find a')d select the Find and select the Activity
compliance check
{ Y
Review the details and Review the details and
Select 'Complete’ Select 'Complete'’
{ Y
. Enter notes if any, and
E:"tet’ notes it any, fl‘"td _ upload the evidence if this is
select 'Next review date required
{ Y
Upload evidence if this is Select 'Comp|ete' to mark
required the Activity as completed
Select 'Complete' to mark
the Compliance Check as
completed
Mate*

A Compliance Check or an Activity can only be completed once it 1s in the 'days before to noufy' period prior to the due date,

A Compliance Check or an Activity cannot be completed to ensure you don't bypass the schedule sert by your organisation



