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1 Introduction 

Updating SISRA Analytics with your Cloud School information can be easily achieved by running 

and exporting reports created specifically to capture the data required. 

 

You will need to be logged in as a user with the “School Administrator” role selected to initially 

find the reports, however they can be shared to multiple roles. 

 

There are four reports available: 

 AL_rpt_SISRA Learner and Groups for Import 

 AL_rpt_SISRA Assessment for Import 

 AL_rpt_SISRA Learner Groups list with UPN 

 AL_rpt_SISRA Assessment Grades Broadsheet 
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2 Sharing the Reports 

By default, the reports are only available to the “School Administrator” role.  If you wish to make 

them available to other user roles, you can do so as follows in this section.  If you only need 

them to be available to the school admin role you can skip this section.  

 Select System | Setup Users | Roles & Access 

 Select the role for which you wish to make the reports available (note, this has to be a 

user defined school role) 

 Click Edit Access Rights  

 Select SSRS Report Access 

 Type SISRA in the “Search” box and press enter 

 Tick all four reports  

 Click Save 

 

Repeat this for all roles for which you wish to allow report access.  
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3 Finding the Reports 

 Ensure you have “School Administrator role” or a role to which the reports were 

shared selected 

 Select Reports | View Reports | View Reports 

 Click the “Search” icon to display the “Search” text box 

 Enter SISRA in the search box and press the return key 

 Four reports will be displayed  
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4 Running & Exporting the Reports 

4.1 AL_rpt_SISRA Learner and Groups for Import 

 

 Select “AL_rpt_SISRA Learner and Groups for Import” and click View 

 Select the Year group you wish to export data for  

 Click View Report 

 Check the data is as required and click the Export drop down menu  

 Choose CSV (comma delimited) 

 The exported file will be created as a download 
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4.2 AL_rpt_SISRA Assessment for Import 

 

 Select “AL_rpt_SISRA Assessment for Import” and click View 

 Select the current Academic Year from “AcYear” 

 Select the first Year group you wish to export data for  

 Select the Assessment Screen you wish to export data from 

 Select the Assessment Column you wish to export data from 

 Select the Subject you wish to export data for  

 Click View Report 

 Check the data is as required and click the Export drop down menu  

 Choose CSV (comma delimited) 

 The exported file will be created as a download 
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4.3 AL_rpt_SISRA Learner Groups list with UPN 

 

 Select “AL_rpt_SISRA Learner Groups list with UPN” and click View 

 Ensure the current Academic Year is selected in “AcYear” 

 Select the first Year group you wish to export data for  

 Click View Report 

 Check the data is as required and click the Export drop down menu  

 Choose CSV (comma delimited) 

 The exported file will be created as a download 
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4.4 AL_rpt_SISRA Assessment Grades Broadsheet 

 

 Select “AL_rpt_SISRA Assessment Grades Broadsheet” and click View 

 Ensure the current Academic Year is selected in “AcYear” 

 Select the first Year group you wish to export data for  

 Select the Assessment Screen you wish to export data from 

 Select the Assessment Column you wish to export data from 

 Select the Subject you wish to export data for  

 Click View Report 

 Check the data is as required and click the Export drop down menu  

 Choose CSV (comma delimited) 

 The exported file will be created as a download 

 

 

 

 

 

 

 

 


